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Officer in Charge
United States Coast Guard 
Station Somewhere

	2703 Martin Luther King Jr Ave
Washington, DC 20593
Phone: 
Fax:     

1326



MEMORANDUM
	From:
	xxxxxxxxxxxxxx
STA SOMEWHERE
	
	

	To:
	J.R. COASTIE, FA

	Subj:
	ADMINISTRATIVE ABSENCE


	Ref:
	(a) Military Assignments and Authorized Absences, COMDTINST M1000.8
(b) Personnel and Pay Procedures Manual, PPCINST M1000.2B


1.  In accordance with reference (a) and (b), you are hereby authorized xx days permissive orders for the purpose of participating in the EVENT NAME AND DATES.
2.  These orders are to commence time liberty granted DATE through time liberty expires DATE, for resumption of your regular duties.

3.  This authorization is issued with the understanding that you will not be entitled to reimbursement for mileage or expense in connection therewith.  In case you do not desire to bear this expense consider this authorization canceled.
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